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Imaging Order Form
You will need to complete this form and…
1. Send one of each product to the Gladson office in Lisle IL. It is very important to note that EACH box you send to Gladson must have a completed “Imaging Order Form” enclosed.  
When Gladson processes your items you will receive: (Allow 2-3 weeks for processing)
1. Upon request, (circle “YES” or “NO” below) a copy of the image and data in Ecommerce format for your own use  
The following instructions illustrate how to ship products to the Gladson facility:
If products are breakable:  Package all products in bubble wrap, peanuts, shredded paper, etc. Please ensure products are shipped in sturdy boxes to maintain product and packaging integrity.
When to send packaging with actual product:  Product is visible through any type of packaging/ container or cutout packaging.  All types of bags, soft containers, shrink wraps, and outer sleeves.
When to send empty packaging: Packaging holds its shape without the product and the product is not visible.  Boxes, bottles, cans, and jugs where the product is not visible.  When shipping internationally is not an issue.

*Reminder –These items will not be returned to you, as they will be augmented for photography preparation.  If you have any questions regarding this form or sending in product samples, please feel free to contact Kehe Foods: gladson@kehefood.com
	                                                                        IMAGING SERVICES ORDER FORM

	             *This form must be completed and included in EACH box delivered to our facility for capture*

	Today's Date:_____________________________________
	Your Name:___________________________________

	Your Company Name:_______________________________
	E-Mail:______________________________________

	Copy of image/data for personal use (circle one)       YES       NO
	Phone #:_____________________________________

	Enter SKU # for each enclosed (may need additional sheets):
	
	
	
	
	

	1.
	 
	 
	 
	 
	Please Note:
	
	
	
	

	2.
	
	
	
	
	· No payment information needs to be included
	

	3.
	 
	 
	 
	 
	· Cost included in New Item Fee              ($138 per item)
	

	4.
	 
	 
	 
	 
	
	

	5.
	 
	 
	 
	 
	
	

	6.
	 
	 
	 
	 
	
	

	7.
	 
	 
	 
	 
	
	
	
	
	

	8.
	 
	 
	 
	 
	
	
	
	
	

	For Gladson Use Only:
	Date
	 
	Initials
	 
	Production Priority
	 
	Reviewed By

	Entered:
	 
	 
	 
	 
	 
	NORMAL
	
	 

	Scanned:
	 
	 
	 
	 
	 
	
	
	 

	DBQA:
	 
	 
	 
	 
	 
	
	
	 

	Custom Fields:
	 
	 
	 
	 
	 
	NORMAL
	
	 

	Gain:
	 
	 
	 
	 
	 
	
	
	 


  Send to:  Gladson Database Department- ATTN: KEHE FOODS- 1973 Ohio Street - Lisle, IL 60532     [image: image2.emf]   

 

 












































